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A Warm Welcome to Orchard Park High School

Thank you for choosing Orchard Park High School. We are delighted to welcome you to our school and
look forward to getting to know you in the coming days, weeks and months.
We’ve put together this information pack, which we hope contains most of the key information you’ll
need to know at this point. We have also created a new area on our website, which contains key
information, video messages from staff, a virtual tour, FAQs and much more.
You can access this by going to https://www.orchardparkhigh.co.uk/ and clicking on the ‘TRANSITION’
tab.
The rest of this pack addresses key points for you to consider before September.
E-mail addresses
As a school, our preferred method of contact with parents is via email. Please ensure when completing
the Student Registration Form that you provide us with an up to date e-mail address so that we can
keep in contact with you during the school year. It is also important that you keep us up to date with
any changes to your contact details so that we are able to contact you quickly, should the need arise.
Timetables and groupings
Students and parents are always very interested to know which tutor group and classes they will be
going into. These decisions are based upon the information we receive from primary schools. As you
will appreciate, this is a slightly more complex process this year. As soon we have completed our
allocations, we will be in touch. Please note that, while these may be set provisionally for the start of
term, there are likely to be some changes to tutor groups and classes until October Half Term, due to
the different ways in which we are needing to prepare for September this year. Where possible, we
will always aim to have at least one member of a student’s primary school with them, though this may
not always be possible.
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Virtual Induction Day
Normally, we run several information evenings for parents, offer tours during the Summer Term, and
run an Induction Day for all Year 7 students. However, due to Covid-19 we will be running our
inductions day remotely this year giving students the opportunity to participate in on-line virtual
activities which we hope, in the absence of physically being at the school, will give them a flavour of
their new school. This will be on Friday 3rd July and we will be in contact with you shortly with final
arrangements. Please note: we recognise that some students may be in school on this day and/or not
have access to the internet to run the virtual day at a synchronised time on this date. We will give
more information shortly on how to access this remotely at alternative times, should you need to.

Uniform, PE Kit and Equipment
A complete uniform list is included in this pack. Uniform and PE kit can be purchased from Hewitt’s of
Croydon. The shop is currently closed, but taking orders via their website: www.hewittsofcroydon.com
We have also included an equipment list for September.

Working with Primary Schools
Ordinarily, during June and July all new students would be visited in their primary schools by either
myself, the Head of Year 7 - Miss Goodwin or another senior member of staff. During this visit we
would talk with the students, answer questions and give out more information about life at Orchard
Park High School. As it is unlikely that we will be able to do this in current circumstances, we are
making contact with Primary school teachers via email and phone to acquire the information we
require in order to ensure a successful and smooth transition to us.

Virtual meeting
We would like to offer all new parents the opportunity to attend a virtual meeting with key figures
from Orchard Park, to support your child's transition. We will be holding a number of virtual meetings
on Google hangouts during the w/c 22nd June. If you would like to attend one of the meetings, please
complete the online form which can be found by clicking on tis link:
https://forms.gle/ZBextmnZ9jfdXh29A. Details of how to attend the meeting will be sent to you
via email.
We look forward to meeting you over the coming weeks and months and working in partnership with
you to ensure your child enjoys a successful and happy time at Orchard Park High School.
Yours sincerely,
Mr L.Hubbard
Assistant Headteacher – Transition Lead
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The Greenshaw Learning Trust
Orchard Park High School is proud to be part of the Greenshaw Learning Trust; a family of schools who
hold a shared vision and set of values for education and learning.

AMBITIOUS, SUPPORTIVE, COLLABORATIVE
The Greenshaw Learning Trust is building a ‘family’ of like-minded schools, that collaborate to provide
mutual support, share their good practice and learn from each other, whilst retaining and developing
their own distinctive character.
We are ambitious for our schools and their students. We believe that there is no ceiling on what can
be achieved by anyone, regardless of their circumstances or background.
We are committed to providing a supportive and inclusive learning environment, giving every young
person the opportunity to fulfil their potential now, and in the future.
We seek to realise the power of individuals and organisations working together in collaboration
whilst retaining their individuality, and we recognise that we can always improve.

Please do visit the Greenshaw Learning Trust website for more information or contact us for further
information. Website: www.greenshawlearningtrust.co.uk
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School Uniform and PE Kit
We are incredibly proud of our school community at Orchard Park and we believe it is crucial to uphold the
highest standards at all times. An excellent, smart personal appearance is expected of ALL students and
shows loyalty and pride to the community to which we all belong. All students need to adhere to the following
expectations for the duration of the school day and during their journey to and from school. Students are
members of our local Shirley community during their time at Orchard Park High School and this should be
reflected in the way they look, behaviour and interact with members of the public.
Students in Years 7-11 must wear full school uniform at school and when attending all school functions,
unless special permission has been granted otherwise.

Uniform and Appearance
Students are to take pride in their appearance; socks may not be rolled down, shirts must be tucked in, and
skirts should be the specified school length (3 inches below the knee).
 Full school uniform must be worn by students to, from and in school (this includes indoor, outdoor and
PE uniform)
 Uniform should be worn in the correct manner
 Uniform should be the standard school items, purchased at the nominated uniform supplier

Girls Uniform
Key points to remember are:
 Girls do not wear ties
 Girls wear a school blazer with crest
 Girls wear an open neck, revered collar blouse
 Girls do not wear shirts
 Girls who wish to wear trousers must wear the correct girl’s style of trouser only and this is identified by
the school crest being present on the right side of the trouser.
 Skirts must sit 3 inches below the knee
 Skirt option – Grey knee length socks or tights only
 Trouser option – Grey socks only
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Boys Uniform
Key points to remember are:
 Boys wear a school blazer with crest
 Boys do wear ties
 Boys do wear shirts
 Boys wear the boy style of trouser (from Hewitt’s School wear only)
 Grey/Black socks only
All school uniform and PE kit should be clearly labelled with your child’s name.
See next page for full list of where to access items of mandatory and optional clothing.
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MANDATORY SCHOOL UNIFORM
* To be purchased from Hewitts of Croydon school wear ONLY

Optional uniform items
Optional Item
Hat, Gloves and Scarf - navy or grey
Coat – navy or black
Head garments worn for religious
purposes – navy or grey (must be worn
tucked under the blazer collar)

Mandatory requirements (if worn)
Plain black or grey
Navy or black without logos or
patterns, not leather or denim
Plain dark grey/navy with no
patterns, embellishments, tassels
etc.

Supplier

Supplier of
your choice

PE Kit Requirements
MANDATORY PE KIT - * To be purchased from Hewitts’ of Croydon school wear ONLY

PE Item

PE Kit Supplier

*Sports T-shirt
*Sports shorts – navy
*Sports socks knee length – navy
*PE Bag
Trainers – non-marking sole
Mouth guard
Shin pads
Black football boots

Hewitts’ of Croydon ONLY

Supplier of your choice

Optional PE items
PE Item
Sports zip training top
Ankle length leggings
(for religious reasons)

Additional Information
PE Kit Supplier
Optional for PE lessons. This is the only
Hewitts’ of Croydon ONLY
long sleeve top which is allowed.
Plain navy. Only to be worn under
Supplier of your choice
regulation sports shorts for PE lessons
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Uniform Expectations
PE expectations
 All students are expected to bring full and correct kit to all lessons and kit is to be transported in a
mandatory PE bag with school logo. Students will be expected to get changed even when excused
from the lesson as they will be given officiating or coaching roles within the lesson. Kit requirements
must be adhered to at all times.
 Please remember: during their PE lessons, students represent the school and will participate in crosscountry around neighbouring roads, and may also visit local sporting facilities.
 Deodorant - Roll on style deodorants only; aerosols of any type are NOT permitted in school.
 All long hair must be tied back and all watches to be removed (watches are only permitted in school
no other jewellery is allowed).

Banned items


The following items are not allowed in school at all: knives, (including pen knives) or any other
weapon or any other item that could be used as a weapon. The school retains the right to
determine what quantifies an offence weapon. Drugs, alcohol, cigarettes, tobacco, filter cigarettes,
cigarette papers, lighters, lighter fluid are banned. This is not an exhaustive list but any item which
potentially endangers health and safety is prohibited. The above items will be confiscated and
handed over to the police where appropriate.



Students may not bring into school items with the intention of exchanging or bartering them with
other students. It is forbidden to buy or sell items from other students in a personal arrangement.
(This obviously does not include organised charity events.)

Outdoor clothing
 During cold weather, suitable outdoor clothing must be worn by all students during their journey to
and from school. Fashion, denim, coloured or leather coats and/or coats decorated with patterns or
writing is not permitted. Coats should be navy or black only. Outdoor clothing must not be worn in
the school building.
 All items of clothing (including bags) must be clearly marked with the student’s full name. Labels are
available at a variety of shops for this purpose. Sew-on labels are preferable to iron-on labels.
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 All items not marked with an asterisk in the uniform and in PE kit lists must be completely plain. No
logos, patterns or embellishments of any kind are allowed. Training shoes for PE are the only exception
and can be of any colour or style, as long as they are suitable for indoor and outdoor use.
 Should there be any questions as to what is acceptable school uniform please contact the school to
clarify matters before purchase.
 Students who come to school in clothing that the school considers to be unacceptable will
automatically be sent home.

Hair
Hair Accessories



Hair bands, bows, ribbons, clips etc.… should be completely plain in navy blue or grey.
Headscarves worn for religious reasons should be completely plain in grey or navy with no
patterns, embellishments, tassels etc… These should be fully tucked into the student’s school
blouse so that the complete collar is visible.

Hair cuts













Hair will be in a conventional style. Examples of unacceptable styles for both boys and girls include:
patterns shaved into a pupil’s hair or eyebrows, Mohicans and hair dyed unnatural colours. Boys’
hair must be no shorter than a number two and no longer than collar length. Boys must also be
clean shaven. Hair styles that grow out instead of down, and therefore do not touch the collar,
must look professional. This is left to the discretion of the school. The following are not permitted:
Extreme hairstyle
Sculptured, patterned lines, symbols, letters shaven into hair styles
Dyed or highlighted hair/braids
Hair should not cover the face or restrict the eyes. Large hair ornaments, including combs, beads or
brightly coloured hair accessories are not permitted.
The school will insist that hair is restyled if it fails to meet school standards. In such a case the pupil
in question will be placed in isolation until the issue is rectified to the school’s satisfaction.
If a pupil attends school with a pattern shaved into his/her eyebrows, they will be banned from
attending school and the school will insist that the entire eyebrow is shaved off or patterns are
cut/shaved off.
Long hair must be tied back for all practical lessons for health and safety reasons.
If in any doubt, families should contact the school BEFORE going to the trouble and expense of
giving their child a new, potentially unacceptable, hair style.
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Make-up


Students in Year 7 to 11 must not wear ANY make-up whatsoever. If found to be wearing make-up
of any description students will be asked to remove it immediately. Failure to do so will result in
being sent home to rectify the situation.



Makeup, false nails/lashes, nail-extensions or painted nails and nail varnish of any description, is
forbidden.

Jewellery







The school operates a strict NO JEWELLERY policy for both boys and girls. To clarify: no earrings or
ear studs of any sort, no piercings of any sort anywhere, no bracelets, no rings, no necklaces or chains.
A wrist watch is allowed.
Should a child have any piercings during term time the school will NOT allow any form of stud to be
worn in school during the school day. There will be NO exceptions to this rule.
If a pupil contravenes the NO jewellery policy s/he will be obliged to remove it immediately. The
item(s) will be held in the school safe and will be returned at the end of the day the first time and
then at the end of the term on all other subsequent occasions.
If any item is confiscated within the last two weeks of a half term it will not be returned until the end
of the following half term. This applies in all three school terms and means confiscated items are held
over school holiday periods.

Shoes
School shoes should be black, flat and logo-free. Trainers, boots, including ankle boots, suede and logos are
not allowed at school. Kicker shoes are permitted but not Kicker boots. (Please check carefully on purchase.)
Shoes that are considered to be trainer-like in appearance are not allowed. As a general rule more than one
Velcro fastener or the toe of the shoe styled in sections, as is very common with trainers, is unlikely to be
acceptable. To avoid all confusion families should stick as closely as possible to the shoe styles shown.
The school has the final decision on what constitutes “trainer-like” shoes.
Families must buy the appropriate uniform and shoes. It is no defence on a family’s part if they claim that
the child has worn the incorrect uniform for a period of time before the offending item was spotted by school
staff. It is the parent/carers responsibility to ensure their child upholds the uniform policy.
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If the school finds a shoe inappropriate for school the school’s decision is final. It is not a defence on the
family’s part to cite that the shoes are Clarks branded. Being Clarks branded does not necessarily mean that
the shoes are appropriate for school.
Families should always stick as closely as possible to the shoe designs shown on our website. Shoes should
always be in leather or leather look materials and they should be polished at least once per week. Cloth
shoes are not acceptable. If you are in any doubt, please contact the school.

Banned clothing
Hoodies, body warmers, baseball caps, bandanas, tracksuit material tops and pouches are banned at all
times. These are not allowed on the school premises and if seen will be confiscated and kept in school for
collection by parents/carers only at the end of term. This is not an exhaustive list and other sport type tops
may fall into this category.
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Non-compliance with school uniform
If a student breaks any of the conditions set out in the school uniform and appearance policy they will be
sent home or placed in isolation immediately.
Non-compliance with regard to uniform is a breach of school rules. There are a range of consequences
which can be issued, as appropriate:








Confiscations of inappropriate items(s)
Having to go home to get changed or clothes brought in by parent/carer
Wash off make-up
Remove nail varnish
Not being allowed to take part in an extra-curricular activity or event
Isolation
Detention

We understand that for some family’s finances are tight. We believe that by doing all we can to eradicate
fashion items at the school, we are assisting all families in keeping costs down. Nevertheless, if you do have
a particular problem or you are unsure about an item of clothing, please do not hesitate to contact the school,
who will deal with your enquiry in the strictest confidence.
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Equipment
Readiness to learn
To ensure that all students are ready and equipped to learn, Orchard Park High School has a compulsory
school equipment list. Equipment is required at all times and daily checks will be made to ensure that
students have the correct equipment they need for their lessons.

Compulsory equipment
Tick when
complete


Equipment List
Super Learning Book (provided by the School) – Replacement £5.00
Scientific calculator - Casio fx-83GT PLUS
English dictionary
French/Spanish dictionary
Clear pencil case
two black or blue ball point pens
two HB pencils
two green pens
a pencil eraser
a pencil sharpener
a set of coloured pencils
a highlighter
a ruler
a glue stick
a compass
Protractor
Apron, navy blue or white (available from Hewitts)
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Parent Pay Cashless System
Payment
The ‘Dining Room’ runs a cashless system. This allows for meal purchases to be paid for by a machine
which reads students’ fingerprint to avoid delays in handling money at tills. This makes the service much
quicker and reduces queues. At the heart of the cashless system there is a computer, which holds details
of every student’s account. Orchard Park High School is a ‘cashless school’. Cash is not accepted and all
parents/carers are requested to use the schools preferred method of payment, ParentPay.
For our system to work effectively all students will have their finger print scan taken so that they can
purchase food by using their ‘finger’ account. Consent to obtain biometrics is obtained from parent/carers
when students are enrolled at Orchard Park High School.
Meals at the school can ONLY be paid for using ParentPay online (www.parentpay.com). This is a website
linked to the school which holds accounts for each individual student. Here you can pay for school dinners,
trips and the school fund. You can also monitor what your son/daughter has purchased by logging on.
Please remember to top up your son/daughters’ dinner account.
If you are worried about how much your child is spending each day please contact reception and we can
set a daily limit of your choice - there is an automatic limit of £5 set everyday by the school.
If you have any problems or queries regarding payment to the school please contact reception.

Free School Meals
What about students who have free school meals?
Every child has an account. The free school meal entitlement will be £2.40 from September. It will be
credited by the caterer to your child’s account on a daily basis. This amount can only be spent on that day
at lunch time; it is not available for break. (NB. Any money not spent is not transferred to the following
day). You can add more money to your child’s account by topping up their account online.
We therefore strongly urge you to register for free school meals if you are entitled to them. Parents/Carers
of students in all years are entitled to claim free school meals if they receive Income Support, Income
Based Job Seekers’ Allowance, support under part VI of the Immigration and Asylum Act 1999 or Child Tax
Credit, provided they are not entitled to Working Tax Credit and have an annual income, as assessed by
the Inland Revenue, that does not exceed £16,190 or Guarantee element of State Pension Credit. (Please
note that other job seekers’ allowances do not qualify.)
In order to apply please contact your local borough or seek further information from:
https://www.gov.uk/apply-free-school-meals
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